
 
 
 
 
 
 
 

LIBERTY TOWNSHIP BOARD OF TRUSTEES 
MINUTES OF THE SPECIAL MEETING 
WEDNESDAY, FEBRUARY 8, 2017 

6400 PRINCETON ROAD  
LIBERTY TOWNSHIP OH  45011 

 

SPECIAL MEETING 
1:00 P.M. 

 
On Wednesday, February 8, 2017 at 1:00 P.M., the Liberty Township Board of Trustees 
met this day for a special meeting.  Upon call of the roll, Mrs. Matacic – present, Mr. 
Schramm – present, Mr. Farrell – present.  Also Present: Kristen Bitonte, Rick Plummer, 
Nestor Melnyk. 
 
 

WORK SESSION 
 
A work session to discuss the design of a services facility. 
 
 

TRUSTEE COMMENTS 
 

Ms. Matacic requested that the contingency on the project cost reflected be reduced 
and would like the contingency on the project to be 10% or less 
 
Mr. Farrell asked for an explanation on the size of the new storage facility at 12,000 sqft 
given that the current storage facility (bays only) is approximately 9,500 square feet. 
 
Mr. Melnyk, MSA, explained that the new storage facility provided for a different 
configuration to what we have today.  The new building provides two entry/exit points 
versus multiple bays.  The new building also provides for a drive aisle in the new facility 
for accessibility to enter and exit the building and maneuver the equipment. 
 
Mr. Plummer stated that the proposed building square footage takes into account the 
equipment we have today as well as future equipment forecasted out approximately 10 
years.  He believes the square footage as presented is acceptable. 
 
Trustees were agreeable to keeping the new storage building at 12,000sqft. 
 
Mr. Farrell asked about the proposed office space that was listed at 3,200 sqft.  A 
portion of this square footage is renovation and a portion of the square footage is new; 
however the per square foot cost is the same for both.   
 
Mr. Schramm suggested that the conference and breakroom be combined into one 
multi-use space, along with the sign shop, and look at increasing the size of the locker 
room.   
 
Mr. Schramm would like the cost of the new office space reduced to $500k in total as 
we go thru the initial design phase. 
 
Mr. Melnyk, MSA, suggested that we establish a cap on the project cost today at $500k 
 
All trustees concurred with this suggestion and to reduce the proposed office space by 
500sqft to approximately 2,700sqft 
 
Mr. Schramm wants to see the new storage building project cost be reduced to $2.5M, 
and believes this would be possible as we work thru the design/construction process. 
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Mr. Melnyk, MSA, stated one item that could impact the project cost is the detention that 
will be needed, and he will work with his consultants to determine the options. 
 
Mr. Schramm inquired as to the timing of the project 
 
Mr. Melnyk, MSA, stated the completion of the project could be March/April 2018 
 
Mr. Schramm hoped to have this project completed by winter – December 2017/January 
2018, and would like to see how we can meet this completion timeframe 
 
 

DEPARTMENTAL BUSINESS 
 
Administration 
 
Ms. Bitonte requested a motion to approve a Resolution to authorize the Township 
Administrator to enter into an Architect Agreement with MSA Architects in connection 
with design services for certain projects. 
 
Mr. Farrell MOVED TO APPROVE A RESOLUTION TO AUTHORIZE THE TOWNSHIP 
ADMINISTRATOR TO ENTER INTO AN ARCHITECT AGREEMENT WITH MSA 
ARCHITECTS IN CONNECTION WITH DESIGN SERVICES FOR CERTAIN 
PROJECTS.  (2017-041)  Mr. Schramm seconded.  The motion passed unanimously. 
 
 

ADJOURNMENT 

 
Mr. Farrell MOVED TO ADJOURN.  Mr. Schramm seconded.  The motion passed 
unanimously. 
 
 
_______________________ 
Christine Matacic, President 
 
_______________________ 
Kristen Bitonte, Township Administrator 
 
 
 



   
   
 

 RESOLUTION NO.  2017-041 
 

 Board of Trustees, Liberty Township 
Butler County, Ohio  

 
 

RESOLUTION TO AUTHORIZE THE TOWNSHIP TO ENTER INTO AN 
ARCHITECT AGREEMENT WITH MSA ARCHITECTS IN CONNECTION WITH 

DESIGN SERVICES FOR CERTAIN PROJECTS 
 

RESOLVED by the Board of Trustees of Liberty Township, Butler County, Ohio, 
that 

 
WHEREAS, Liberty Township (hereinafter called the “Township”) intends on 

constructing one or more projects that will require architectural and design services 
(collectively, the “Projects”);  

 
WHEREAS, the Township followed the prescribed statutory procedures for the 

selection and retention of architectural firms and has selected MSA Architects (“MSA”) to 
provide design services in connection with the Projects;  

 
WHEREAS, to minimize the number of contracts required for the Projects, the 

Township has created and successfully negotiated a Master Architect Agreement with 
MSA that contains the general terms and conditions that apply to all Projects (the “Master 
Architect Agreement”) and individual project agreements that will be utilized for each of 
the individual Projects and which incorporate the terms and conditions of the Master 
Architect Agreement and include the applicable costs, schedules, scope of work and other 
specific information for the respective Projects (each, a “Project Agreement”); and  

 
WHEREAS, the Township and MSA are prepared to execute the Master Architect 

Agreement and Project Agreements in connection with (i) the Service Facility and (ii) the 
Administration Building Concept Planning Phase. 

 
NOW, THEREFORE, after careful consideration and evaluation of the information 

before it, the Liberty Township Board of Trustees resolves that: 
 

Section 1. The Township Administrator, on behalf of the Trustees, is 
hereby authorized and directed to enter into the Master Architect Agreement with MSA 
in connection with the Projects, in substantially the form presently on file with the 
Township; provided, however, that the Township Administrator is also authorized to 
make modifications to the Master Architect Agreement prior to execution which do not 
substantially change the terms which are hereby approved. 

 
Section 2. The Township Administrator, on behalf of the Trustees, is 

hereby authorized and directed to enter into the Project Agreements with MSA for (i) 
the Service Facility for a fee not to exceed 7.50% of the cost of construction (which 
based on an estimated 15,200 square feet equates to a fee of $280,050.00) with 
reimbursable expenses not to exceed $15,000.00, and survey and geotechnical not to 
exceed $20,420, and (ii) the Administration Building Concept Planning Phase for a fee 
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not to exceed $16,600.00 with reimbursable expenses not to exceed $600.00, all in 
the form presently on file with the Township; provided, however, that the actual fee 
amount is subject to the final determination of square footage after completion of the 
design work; and further provided that, the Township Administrator is authorized to 
make modifications to the Project Agreements prior to execution which do not 
substantially change the terms which are hereby approved. 

 
Section 3. The Trustees hereby find and determine that all formal actions 

relative to the adoption of this resolution were taken in an open meeting; and that all 
deliberations of the Trustees, which resulted in formal action, were taken in meetings 
open to the public, in full compliance with applicable legal requirements, including 
Section 121.22, ORC. 

 
Section 4. This resolution shall be in full force and effect from and 

immediately after its adoption. 
 
Trustee Farrell moved to approve the resolution.  Trustee Schramm seconded the 

motion.  Upon call of the roll, the vote resulted as follows: 
 
Trustee Farrell, yes 
Trustee Schramm, yes 
Trustee Matacic, yes 
 
 

Adopted: Wednesday, February 8, 2017 
 

______________________________ 
Christine Matacic, President 
 
______________________________ 
Tom Farrell, Vice President 
 
______________________________ 
Steve Schramm, Trustee 

 
 

AUTHENTICATION 
 
 This is to certify that this resolution was duly passed, and filed with the Liberty Township 
Fiscal Officer this 8th day of February, 2017. 
 

__________________________ 
Pamela Quinlisk 
Fiscal Officer 

 
APPROVED AS TO FORM: 
 
__________________________ 
Scott D. Phillips, Law Director 

 






































